
CLIENT REGISTRATION FORM
In order to create your school micro-site for student self registration, we need the following items addressed so that we can ensure that our service to you is what you expect. 

Contact Information for the Primary Contact:
Contact Information for Other Contacts (e. g. who you might want reports sent to, accounting department, etc.)

Service Section – Please indicate which services you are requesting. 
Program Assessment Exams


__ CPC-Based COMP Exam (Business Degree)          __ Inbound Exam
__ Outbound Exam


__ ACPC-Based COMP Exam (Accounting Degree)    __ Inbound Exam
__ Outbound Exam

__ CPC-Based COMP Exam (Public Administration)   __ Inbound Exam
__ Outbound Exam


__ CPC-Based COMP Exam (Early Childhood Ed)      __ Inbound Exam
__ Outbound Exam

Academic Leveling Course

  
__ Academic Leveling Course Option #1 (Course with e-books and 3 pre-tests and 3 post-tests


__ Academic Leveling Course Option #2 (Prerequisite with 12 pre-tests and 12 post-tests

__ Academic Leveling Course Option #3 (Online Modules)

APA Writing Style Training and Exam Services

__ APA Training Course
 __ APA Exam
The students will select their exam from a list on the micro-site, so it is best to be as clear as possible so that they know which exam to select. If you have several programs with several different exams needed (based on topic selections), it is best to make a table to clearly identify what is required. 
Please complete this table for each CPC-based COMP Exam that you are requesting. This table then will show us what exams you need (by academic degree level), what topics you want on each exam (customized for each academic program), if you want cohort selections (grouping the students for reporting and data analysis purposes), and how you will integrate the service (the course names and numbers). 

If you just want us to only list the exams “generically” without being assigned to a specific course, that is fine as well. 

CPC-Based COMP Exam Integration Matrix
	Program Name
	Degree Level
	Program Type: Online, Traditional, or Blended/Hybrid
	Exam Topics1
	Cohort List for the Pull-down Menu (If Used)
	Inbound Course
	Outbound Course
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1. Associate degree programs typically have 4-6 topics; bachelors exams typically use all 12 topics, but can customize the topic list; most graduate programs will have 8-10 topics on a program assessment exam. 
Did you want to include the optional student survey with the outbound exam? We can include this survey at no additional charge. We have a generic list of questions to include on the survey, but you can also write your own questions. If the questions on the survey include items related to learning outcomes, this gives you a second indirect measure of learning outcomes as well. If you want this option, please let us know and we’ll send you the generic list of questions that you can edit/revise for your specific survey. You can have different surveys for graduate and undergraduate. 

Billing Method:


__ Invoice the school after the exam period/monthly.


Billing Contact Name/Email 

__ Students will purchase the exam. (Credit Card Purchase)

Are there any unique vendor requirements that you have for payment to be processed? If so, what are they? This might be needing a W-9 form from us or perhaps registering with your University or State as a vendor. 
What is your estimate for the TOTAL number of exams/services you require in a year? This number is then used to determine your discount rate for the price per exam. Your best estimate is fine; we won’t come back on you if you are short by a few exams at the end of the year and expect a supplemental payment. 
Please return this form to:

Irby@PeregrineAcademics.com and to Oedekoven@PeregrineAcademics.com
We will then develop the micro-site and finalize your Frequently Asked Questions (FAQ) Guide. 
Please call us or e-mail us if you have any questions. Our phone number is 1-307-685-1555
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